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Content of the exemplary methodological document
Example 1
Methodology of sample statistical observation
1. İntroduction
2. General information about the observation, defining goals, and assessing needs
3. Information about the international standards, methodological materials, and national regulatory-legal documents on which the observation is based
4. Methodological approach to organizing and conducting statistical observation:
· defining of the goal and issues of the observation;
· preparation of the observation programme;
· organization arrangements for the observation;
· preparing questionnaires and instructions;
· selecting enumerators;
· training enumerators.
      -  determining the sample size, sampling plan and sampling metod.
5. Forming the sample and conducting the survey:
· selecting the units;
· conducting the survey of the selected units:
· data collection; 
· data entry;
· data editing, validation (micro-editing) and imputation of missing data
· quality control of the data processing.
6. Verification of the data obtained from the observation:
· checking the accuracy, completeness and possible errors of the results (macro-editing)
· summarizing observation data and calculating characteristics based on the sample.
7. Extrapolation of sample survey results 

8. Quality assessment of statistical information produced from the observation:
· process of determining weighting factors;
· quality assessment of observation data using descriptive statistics;
· process of calculating the final results;
· quality control of assestment process
  9. Statistical analysis
10. Use, publication and dissemination of the observation results
11. References



























Example 2
Methodology

1. Introduction
[bookmark: _GoBack]2. Annotation
3. General information on the methodology and definition of its goals
4. Information on the international standarts, methodological materials and national legal and regulatory documents on which the methodology is based
5. Basic concepts and acronomys
6. Description of the methodology
7. Significance of the methodology
8. References























Example 3
System of indicators

1. Introduction
2. Methodological description of the indicator
3. Presentation of the system of indicators in table form
a) Column I – Row code (Indicator code)
b) Column I – Name of indicator 
c) The remaining columns of the table may optionally include information describing the characteristics of the indicator, depending on its nature. For example: unit of measurement, periodicity, data source, data processing and compilation programme, administrative source to which the indicator belongs, calculation method, etc.
























Example 4
Instructions
1. Metodological guiedlines for completing the reporting form:
a) General provisions
b) Main concepts used in the reporting form
ç) Explaination on completing the reporting form:
    - explain of sections (items) (about indicators and columns) submited in the reporting form
   - line-by-line explanation of the rows that require clarification for completing or calculating the reporting form
d) Method for calculating the person-hours required to complete the reporting form 
    (if not provided in the reporting form as a reference)

2. Methodological guiedlines for completing the observation questionnaries:
a) General provisions
b) Explaination on comleting the survey questionnaire:
    - explanation of the sections (items) and the rows that require clarification for completing or calculating the reporting form.
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